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Signing On

Your sign on credentials open SessionWorks Judge Edition to your Home page. On your Home page are
calendars that show, by month and day, the Odyssey court sessions scheduled for you.

pq_ys_sgy__ |

Figure 1 — Odyssey SessionWorks Judge Edition Sign-On Screen

Guests see what the judge pushes to them to view, which are documents and some of the case details.
Attorneys are always in guest mode.
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Calendars and Scheduled Sessions

This chapter guides you through the activities of working without paper and file folders. You can view
essential case information, access and bookmark vital documents, and enter and attach notes. Also, you
can conveniently work with multiple defendants or cases simultaneously. The Home page was created
to resemble your bench desktop. At your personal workspace, navigate and manage session and case
information efficiently and securely.

The Action List remains blank until you review cases and place them in the Ready folder. You work with
folders in the “Session Manager” chapter.

@ Medngsdoy July [L FOOM  hemsing
@ wedneshory July || BOOM  First Appesmonces

Recent Sessons.

v Vednzsto by Il HOOAR  beming

Figure 2 — Home — Action List

Home Page Buttons
The buttons on your Home page enable you to perform specific functions.

Table 3 — Home Page Buttons

Buttons Description

ﬂ Refreshes the calendars with information uploaded from Odyssey
Case Manager.

Opens the Group Navigation dialog box. For instructions, refer to
the “Group Navigation” section.

Maximizes and minimizes the current screen.
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Buttons H Description

Initiates the closing of the SessionWorks Judge Edition application.

s : Populates with read-only, quick-reference information from the
Action List items already addressed and moved to the Ready folder.

= Displays the monthly and daily calendars for the current user.
Day View

Opens the Configuration Page. For information and instructions,
refer to the “Judge Edition Configuration” chapter.

Group Navigation

Group Navigation mode supports one user as the director, while all other users are followers. Only one
user at a time can be the director, who opens and works on exactly what the followers see on their
screens. Private notes to any user are not visible to other users.

Group Navigation ~
You are currently not
participating in group
navigation.

Follow Group Navigation

Do Not Participat:

Figure 3 — Group Navigation Control

To use Group Navigation, tap the appropriate option for the action you want.
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Monthly and Daily Calendars

On your desktop, in Day View, the monthly and daily calendars show your scheduled sessions. From a
calendar you open a session.

Figure 4 — Home — Day View

For a case to display on your calendar, it must originate from a hearing set up in Odyssey Case Manager.

Table 4 — Month Calendar Indicator Descriptions

Indicator Description
. Indicates sessions scheduled for the day.
€D

Identifies current day.

= H Highlights selected day.
Action List Populates with read-only, quick reference information from the
items placed in the Ready folder, after tapping Start Court
(explained on the Case Nav pane).
Day View Displays the monthly and daily calendars for the current user.

To scroll to a desired month and select a day:

1. Scroll calendar months to desired month by flicking a fingertip over the calendar area or hover
over the blue line on the edge of the page with the mouse to display the bar.

2. Select a day by tapping its calendar square.

This opens the court session calendar for the day.
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3. Scroll through the sessions scheduled for the day by flicking a fingertip over the day calendar.

The horizontal red line indicates the current time.

Figure 5 — Home — Day View

These indicators appear on your daily calendars.
Table 5 — Day Calendar Indicator Descriptions

Indicator Description

2 ‘-} Indicates the number of cases scheduled for a specific session.

Marks the current time with a red line.

Opening a Session
On the open day, tap a session to open it.

Session Manager opens with the cases scheduled for that selected session.
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Cases and Folders

The session that you select opens in Session Manager showing an entry for each case scheduled for that
session. Folders represent the file folders on your desk. In Session Manager, folders are the holding
areas where you place cases as you work with them. Initially, scheduled cases are in the Not Processed
folder. Based on the order and details surrounding how you plan to hear each case, place each case into
the appropriate folder to reflect your workflow.

@
Hearing 2/13/2013 9:00 AM

Start Time m“ Attorney

9:00 AM None / Pro Se

-CR-12-777828 smith, James None /?m Se
Adjudicatory Hearing

1. 4/4/2012 Abduction-for the Purpose of Marriage-Person 609.265 Gross Misdemeanor
Under 18 years

.
el

Home View Waiting In Progress Skipped Complete

Figure 6 — Session Manager

Case Flags

Case flags are viewable from Judge Edition Session Manager and Case view. Case flags give additional
information about a case. Multiple case flags will be listed and case flag comments can be viewed from
the Judge Edition ROA.

9:00 AM None / Pro Se

-CR-12-777828 smith, James None / Pro Se
Adiudicatory Hearin 1. 4/4/2012 Abduction-for the Purpose of Marriage-Person 609.265 Gross Misdemeanor
J ry 9 Under 18 years

| /% Certified as adult |

Figure 7 — Case Flags
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Session Manager Folders
Each folder has a red circle with the number of cases currently in that folder.
Table 6 — Session Manager Court Folders
Folder Description ‘
Not Processed Contains scheduled cases downloaded from Odyssey.
Ready Contains cases ready to be heard according to the order in

which you placed the case into this folder. Tap Start Court
to open the first case in folder.

Waiting, In Progress, Holds cases meaningful to you for the current court
Skipped session.
Complete Contains cases directed by the Mark Complete button on

the Case Nav pane.
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Placing Cases into Folders
To open a folder, tap its tab. When a folder is open, its tab is in the top left corner of the desktop.

7

Figure 8 — Session Manager Folders

1. To place cases in folders:

Tap Case Control w to open its Action . menu.

2. Tap Set Status.
£ note: Placing a case into a folder does not change the status of the case in Odyssey.
3. Tap the name (tab) of the destination folder.

Placing a Case Directly into the Ready Folder

In Session Manager, each case entry has a W button.

To move a case directly into the Ready folder, tap W

Grouping and Ungrouping Cases in a Paper Clip

When cases upload from Odyssey to Judge Edition, related cases are automatically fastened together
with a paper clip when these conditions exist:

e Multiple criminal cases for the same defendant in the same session

e Non-criminal cases with multiple hearings in the same session

A4

Arraignment 2/13/2013 8:00 AM

8:00 AM Ulrich, Harrison

001-CR-2013 Adams, Sarah Ulrich, Harrison
- 1. 1/23/2013  Possess PistolfAssault Weapon-Commit/Confine  624.713.1(5) Gross Misdemeanor

Arraignment Chamicaliy i

A Certified as adult, Fingerprints taken, In Custody
10-Cv-13-3 Hugo Dahl vs April Johnson

' Court Trial Property Damage ;
Defendant Johnson, April * Vaid, Kevin
Piaintiff Dahl, Huge * Jones, Harry

Figure 9 — Cases Fastened with a Paper Clip
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To group several cases together with a paper clip:

1. On the Session Manager page, tap each individual case to select it.

Each case selected is highlighted.

2. On one of the selected cases, tap W o open‘.

3. Tap Paperclip.
To ungroup documents from a paper clip:
1. Tap the group fastened together with a paper clip.

The group is highlighted.

2. Onone of the cases, tap W o open ‘

3. Tap Unpaperclip.

SessionWorks Judge Edition provides several methods for quickly retrieving cases.

Using Start Time, Attorney, and/or Defendant to Retrieve Matching Cases

The fields immediately under the open folder tab give access to drop-down lists from which you set the
criteria to search and list in Session Manager. Select an entry from one or all of these fields.

W
Hearing 2/13/2013 9:00 AM

Start Time Mﬂ Attorney

Figure 10 — Search Criteria Fields

To search for cases using the search criteria fields:

1. Tap the triangle on a search field to open its drop-down list.
2. Select the appropriate entry.

Each selected entry refreshes the search criteria and adjusts the cases list accordingly on
Session Manager.
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Using Session Manager Case Details Information to Retrieve Matching Cases

The case details information listed in Session Manager can serve as the search criteria to retrieve cases
that match that information.

Hearing 2/13/2013 9:00 AM

9:00 AM None / Pro Se
leRz1oz7yTase Il it James 0 NanefPraSe s Lo s e Wil e e [
| At - 1.4/4/2012  Abduction-for the Purpose of Marriage-Person 609.265  Gross Misdemeanor e Re
‘Adjudlcatory Hearing ComT . L7 u w

Figure 11 — Session Manager Case Details Information
To use case details information to search for cases:

1. Inthe Search text box (white text box), type the case detail information to match against
information in cases.

(1)

Hearing 2/13/2013 9:00 AM

Start Time

Figure 12 — Search Text Box

2. Inthe list of returned matches, to open an specific entry click the . (View Case button) on
that case.

Retrieving a Walk In Case

Whenever a person wants to address a case not scheduled on the court’s calendar, this case is referred
to as a walk in. To work a walk in case requires retrieving its case file from the Odyssey database.

O Note: Retrieving a case number does not list the case on the session within Odyssey Case Manager.
T
Figure 13 — WALK IN Search Field
To retrieve the Odyssey case file for a WALK IN case:
1. Inthe WALK IN field provide the Odyssey case number of the file, either by:

e Typing the case number, or

e Position the cursor in the WALK IN field and scan the barcode on the outside of the physical
case file.

2. Tap WALKIN.

Matching on a partial case number, such as 01389, retrieves all cases that match the entered
characters as you type. A dialog box opens with the match results for you to select the case.

JE-200-3138 v.4 February 2013 00
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Typing a Sticky Note on the Outside of a Case File
In Session Manager, the note sheet is the electronic version of the paper sticky note placed on

the outside of a case folder. A sticky note is only relevant to the current hearing; therefore, it does not
persist to future hearings. Linking several cases with sticky notes in a paper clip results with all but one
sticky note deleted.

©

Hearing 2/13/2013 9:00 AM

o e

-CR-12-777828 smith, James " None/ProSe et oom T
i o 1. 4/4/2012  Abduction-for the Purpose of Marriage-Person 609.265 Gross Misdemeanor | —
Adjudicatory Hearing g . E e - I
| i

ety e

Figure 14 — Session Manager, Case Sticky Note Sheet

To add a sticky note:

1. Tap to open the note sheet.
2. Type your text.

When finished typing, just move the cursor out of the sheet and continue on with your work.

Viewing a Case File

To open a case from the Action menu:

1. In Session Manager, click W to open the . Action menu.

2. Click View Case to open the selected case.

JE-200-3138 v.4 February 2013 0B
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CARE SMARY

Figure 15 — Case View

Case Nav Pane
In Case View, the Case Nav pane provides buttons for toggling between TOC and Notes.

Home View Session Manager C Set Status Mark Complete

iome View Session Manager dotes Mark Complate

Figure 16 — Case Nav Pane Buttons

The following options are available in the Case Nav pane.

Table 7 — Case Nav Pane Buttons Descriptions

Button Description ‘
Home View Closes Case View and opens the Home View where your calendars reside.
Session Opens Session Manager.
Manager
TOC or Opens the Table of Contents, which includes the Favorites pane.
Notes Opens the list of notes when notes exist.
Set Status Opens the dialog box so you can place the current case into a work folder,
add a note, and move a case.
Mark Complete Sends the open case to the Complete folder.

Case Details

The Case Details pane displays information belonging to the open case. Typically this includes the case
type, case number, parties involved, and name of the lead attorney.

JE-200-3138 v.4 February 2013 09
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Crinninal Traffic
Asrakgnerent
2010-CT-0012484
Rhyder. Christopher James.
&

Romer

b
1. DIVING WHILEINTOWIOATED 380
B

Figure 17 — Case Details Pane in Case View
Refer to the “Judge Edition Configuration” chapter or ask your administrator.

Favorites and Table of Contents
The Favorites pane and the TOC pane below it, scroll independently of each other.

You configure the most commonly referenced documents to list in the Favorites pane. The TOC contains
a thumbnail of each document on the case.

@ Note: Some documents will appear under the favorites section by default, with no configuration
required. Any document attached to the current hearing will display under favorites. Also documents
attached to an event that is related to the current hearing will appear under favorites by default, this
includes documents attached to a child event of an event related to the current hearing.

ORI EDCOMD O TUECOURT
CASE SUMMARY
LADE NUHALE -3

it of Ml v, 0 .

Figure 18 — Case View

To hide or show the Favorites pane, tap the Favorites label.
To review the documents attached to a case:
1. Scroll through Favorites or other attached documents.

2. Tap the document to open it in the Viewer.

JE-200-3138 v.4 February 2013 09
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Documents on a Case

You can review selected documents either one or two at a time, flag pages with bookmarks, work with
notes, download PDF documents, copy text from PDF documents and print documents.

To open a document:
1. Scroll through Favorites or other attached documents.
2. Tap adocument to open it in the Viewer.

Upen another document...
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Figure 19 — Multi-page Document with Document Viewer Controls

To open a different document, go to the TOC; tap TOC if needed.
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Paging

To move quickly to another page, use either of these options:

Page 2 of 4
e Tap to open the Go to Page pad, and then tap the number of the page to open
in the Viewer.

e Or, flick the pages to go to the next or previous page.

Zooming and Panning

To adjust the size and position of the document in the Viewer screen, use touch gestures, the
Zoom/Pan/Rotate control or the Zoom tool. For detailed instructions on touch gestures, refer to the
“Navigation Controls” chapter

To zoom and pan, use one of the methods:

e Pinch and spread @ % on the document.

e Tapthe gear‘ to open the Zoom/Pan/Rotate control.

0 Move the slider first to zoom, then tap the . appropriate pan arrows.
0 Use the circular arrow to rotate the open image.

e Pause your mouse across the bottom of the Viewer screen to display the zoom tool

_then click the desired magnification.

JE-200-3138 v.4 February 2013 00
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Open Another Document

Two different documents can be viewed side by side. This functionality allows you to view two case
documents at a time in side by side document viewers.

FOR THE BECOAD OF THE COURT
mivmy Um W s oo

DETACH AT PERFORATION FOR MPORTANT INEORMATION CASE SUMMARY

@ JUH%FE‘G.I.I%:':HIE}NS_ :_i__’_;'-’_ CASEND. .CR.12TTRIR

dum e mer g rededora Catasa. | Seatz ot Mamnzints Ve Jmes '
it i L] Dt

e 1 2 i b b e 8
o Sy ot o of G e, s,

|
e i B POSTMASTER. BELNVER Tt
o e, s b e H

je & —ra

Defendant  cmeth. lames
hrsdictien The State of Minecssa

DATE
o |

ook i

i -

USRS REASUAS AL M7 LAY ISR el 73 e ekt PP b oo
T o AL P e 81 B ERL T FTa
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Figure 20 — Two Documents Side by Side

JE-200-3138 v.4 February 2013 09



(]

()

000
o tyler
() technologies

SessionWorks Judge Edition User Guide

o e

W
DETACH AT PERFORATION FOA INPORTANT INFORMATION

y OFFICIAL == ) Favorites
© e Tiions = ) =

= e
e

Figure 21 — Select Another Document from TOC

Open another document...

In Case view you can view two documents at a time by tapping at the upper

right corner of the page. Then select the other document you wish to view.

To return to one document, tap Close.

Download Documents

Users have the ability to download and view a PDF document. Other supported file types include TIFF,
JPEG, and PNG. Documents are automatically downloaded during the overnight process.

Note: In previous versions of Judge Edition TIFF files, which are scanned pieces of paper were viewable.
With the advent of eFiling, clerks now receive PDF documents electronically. Judge Edition now displays
both TIFF and PDF file types. The document viewer does not callout one file type over another.

Print Documents

You have the ability to print a document. When viewing a document, tap the gear ‘ in the lower right
corner of the page. Use the Image Tools menu to select and print the currently viewed document. The
print options dialog box will appear once selected.

JE-200-3138 v.4 February 2013 09
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Copy Text From a Document

An option to copy text from a PDF document is available from the Image Tools menu. If the document
was originally added as a PDF in Odyssey with embedded text, the text can be copy/pasted from the
document using the Image Tools menu.

In the County Court, Judicial District 2,
in and for Multnomah, Oregon
The State of Oregon
Vs.
travis martin
Johnny Cochran

Notice of Hearing

You are hereby notified to be in Court on the date and time set forth below. Fallure to appear as
commanded can result in the estreature of the bond (if applicable), and/or a capias may be issue for

your arrest.

Appearance | 03/06/2012 | 8:00 AM

Image Tools

ﬂ Fit Page
= Fit Width

W Pan Image
I Select Text

‘ Print

| hereby acknowledge that | have received a copy of the above notice this 2

Figure 23 — PDF with Image Tools Menu

JE-200-3138 v.4 February 2013 00



@
[ ) ... I
e tyler
SessionWorks Judge Edition User Guide ° technologies

Bookmark Pages of Interest

Bookmarks are for marking pages of interest. At any time you can scroll quickly forward and backward
from bookmark to bookmark.

Inserting a Bookmark
To insert a bookmark:

1. Scroll to a page on which you want to apply a bookmark.

2. Tap - to open the bookmarks bar.

3. Tap the bookmark color that you want to insert.

R ARAARRE

Figure 24 — Bookmarks

Scrolling to a Bookmarked Page

Scrolling moves to the next bookmark in the direction of the arrow I tapped.

Removing a Bookmark
To remove a bookmark:

1. Scroll to the appropriate bookmarked page.

2. Tap ll to open the bookmarks bar.
3. Tap - to remove the bookmark.
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Notes

SessionWorks Judge Edition enables its user to attach notes to a whole case or to a specific page and
location on a page within a document on a case. In addition to serving as information holders, notes
have note types that trigger a call for action or restrict viewing to just the author. An easy-to-access list
of notes provides a quick summary view of the case and page notes on an open case.

The note types are available on both case notes and page notes. The note types are:
o Note is viewable by all Judge Edition users, except attorneys.
e Important note serves as a call for action.

When a case opens, the note list opens with unacknowledged (red) important notes at the top
of the list.

e Private note belongs to the original author. Viewing, editing, deleting is only done by this user.

You add notes on an open case in Case View.

Adding a Case Note

The Add Case Note icon 't is on the Case Details pane.

FORTIE RECORD 0 TR TOASY

CASE SUMMARY

CASE NOSOOSH07CR

Figure 25 — Case Details Pane on an Open Case
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To add a note to an open case:
|

-
4
1. On the Case Details pane, tap \k."' to open the notepad.

TOR THE REFDRS T THL COU

CASE SUMMARY

CASE NODNSSTCR

Figure 26 — Case Notepad
2. Type note text.
3. If appropriate, set a note type (important, private).
4. Tap Save Note.

Assigning a Note to Cases in a Paper Clip

Adding a note to a case linked with other cases in a paper clip attaches this note to all of the cases in the
paper clip. Only one note, and only one version of that note, can attach to the notes in a paper clip. Any
edits made to the note applies to all cases in the group.

To add a note to only one of the paper-clipped cases:

1. On the notepad, click the Cases button to open the Choose Case(s) dialog box.

10-CR-11-129

Mo style wans provided on the case
19HA-CV-12-T77B05

Mo stylhe was prodded on the cae

o Cancel

Figure 27 — Case Notepad Listing Cases in a Paper Clip
2. Onthe Choose Case(s) dialog box, tap the circle of each case to attach to the note.

Tapping a circle sets a check mark on the selected case.

3. Tap OK.
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To unlink a case from a note:

1. Onthe notepad, click the Cases button to open the Choose Case(s) dialog box.

2. Clear the check mark from case that you want to remove from the note.

3. Tap OK.

The Notes button displays the total number of note entries on the current case.

Opening Existing Case Notes and Page Notes

To open the list of the notes on an open case:

1. Tap the Notes on the Case Nav pane.

Home View Sesson Manager Set Status Mark Complete

Figure 28 — Case Nav Pane

The list of the notes opens. A page note entry includes a document icon that you can tap to

open that note on the document page.

O .

@ Private note to myself. SR
O Third important note. s Linda-Lou Holden | X
Todsy 150 M |
O Second important note. By Linda-Lou Holden |
. Today 147 PR \_J
O First important note. By Linda~Lou Holden | J
Today 145 Phd

Figure 29 — List of Case Notes on an Open Case

Each note entry has audit information of author name, date, and timestamp.

2. On the note list, tap a note entry to open it

3. Work the note as needed — edit, change to private, or delete (if original owner).

Searching for a Note
A search looks at the currently open case or the cases linked with a paper clip.

To find a specific note:

1. Inthe Search text box, type the text you wish to find.

JE-200-3138 v.4 February 2013
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Courtroom is full.

Typing search text two Tyler.
Typing search text one.

Third important note. By linda-Lou Holden | X
Today 150 Péd |

-

By Linda-low Holden | X
Today 1:47 PM

Second important note.

A%
x

First important note.

®®® e ¢ e

By inda-Low Holden |
Today 1:45 PM

Figure 30 — Search Text Box on the Note List

The result is a filtered list of the notes that have a text match.

one

O Typing search text one.

Figure 31 — Note List Refreshed with the Results of the Search

2. Tap Clear to return to the note list.

Acknowledging a Note

An important note can be acknowledged when read. Any user can acknowledge or unacknowledged a
note; you do not have to be the initial author. The note list opens with the important notes in red at the
top of the list.

To acknowledge (as read) an important note, tap the circle at the left of an entry on the note list.

This action inserts a check mark within the circle. An acknowledged, important note changes
background color and no longer appears at the top of the note list when the associated case opens.

Deleting a Case Note

Only the originating author can delete a note. Reference the audit information for the name of the
author and request the author delete the note. Once deleted, a note is gone forever. There is no way to
get it back.

To delete a note, the author does the following from the note list:

1. Tap the white oval X button to display the red Delete button.
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O Typing search text two Tyler. By Linda-Low tolden | ¥

" Today 320 PM \_J
#™  Typing search text one. e
@ fnan il |2
\,r"";l Courtroom is full. m ¥
O Third impaortant note. By Linda-Lou Holden | X

 Toder 150PM ||
O Sevund impuor lant nole. By LindaLow Helden | X

" Todey 147 PM v
O First important note. By Linda-Low Holden | X

" Tocdsy 145 BM L

Figure 32 — Deleting a Note

@ Note: To cancel the delete operation before you tap Delete, tap the oval X button again.
2. Tap the Delete button.

The deleted entry is no longer in the note list.

Undocking, Moving, Resizing, and Docking the Note List

To undock the note list, move it, resize it, and redock it:

1. Tap the white tack at the top of note list to undock.
2. Drag the note list to where you want it.

3. Touch the lower-right corner and drag the resize arrows to resize the note list.
4. Tap the blue oval X on the note list to redock.

Leaving Notes

To leave notes and select another activity, tap the appropriate button in the Case Nav pane.

=0

Home View Session Manager Set Status Mark Complete

Figure 33 — Case Nav Pane

You add a page note to an open page. The ﬁ page note marker flags the area to which its note applies.
You can drag this note to any location on the page.
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Figure 34 — Document with Page Note Button

Adding a Page Note
To add a note for a one-page document or the page open in the Viewer:

¢ L
1. On an open document, move page-to-page to a specific page.

]
% |+
2. Tap to open the notepad.

AdA Note

O Important O Private

Document "Admonition” Page 1

Page Hotel

Save Note Cancel
i i
Figure 35 — Page Notepad
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3. Type the note text.

4. |If appropriate, set a note type (important, private).

5. Tap Save Note.

Opening a Page Note and Moving the Marker

Thee marker flags the area to which its note applies.

To use the marker:

1. Drageto the desired location on the page.
2. Tap a marker to display the note text.

Editing a Page Note
To edit a note:

1. Tap a page note marker.

-
O m;}j Lo
THE STATE OF TEXAS i 1 THE COUNTY COURT

. i
Vs AT LAW NO.

' LI
£ I gx e !ﬂ‘ ;HE; Y BRAZORA COUNTY, TEXAS

COURT'S ADMONITIONS TO DEFENDANT
SUPEAVISION

AP prassting yeur pies of guity of noio contendere, hearing the evidencs and fadeg that it
substawates your guR. the Couwt hereby defes further prosesdings withou entedng e
afudication of guilt and plces you n Sefemod adpccstion suparvision with the lalawing
b e e o ks Sesania nseas amesd it P0G B Vioiation of pour sperision. A

e o sevaing vour suparvason 2
.. Private page = ta ol pansey rage foe e afense
. Ed ran e 4 St

note.

et sl §4,000.00

thesaather;
2y coafremant for 3 T in el ee yean o
] boch nach fne aed imprisonmaent,
Claas B mindemeane:
1) @ fine ret 1o exceed $1,500.00 for offenses sccuring bators 81.32 and $2.000.00
]

2 confirement for 5 termin jil not 1o axcasd 180 deys; o
3 ot mach Fne sad imorsonment.

r Ty 1A
Sgttis | _emor _NOUIMBRY DB
i [T
3 (Lo etine AW e cateedant b the
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misdemesncr. ©n the Stove dute, | havs receieed the shows wemings from the judge =ad |

b)

(e

Wi RS
—ty S
WIWY 21 ADNED

WREETE SR

nderatand T

Figure 36 — Marker Tapped to Edit Note
2. Tap the Edit button or tap the marker to close it.
3. Add, edit, or remove text.

4. Tap Save Note.
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Marking a Page Note as Important

When adding or editing a page note, select Important on the notepad. This setting inserts a red page
note marker.

THE STATE OF TEXAS L) wa Tril SOUNTY COURT

AT LAW ND. !
L flened ity BRAZORA COUNTY, TEXAS
COVRT S ADMONITIONS TO DEFENDANT

Aftar sroagting your pias of guilty or ol contendere. hearng the swdants 5nd fandng that it
FUbFiatistes your gun. the Couwt herelly defers futher precoacings withoul enverng 8

adfudication of guk end places yes on dafermed adjeScaion Supenvisy tolowing
admoritions 10 you of the pessitia consaguenc 16 viu Edading & visls reigon &
SOTANCING YO rerm of confinerment, andior fing within the ful panairy for The offense

with-dbich vou are. Cpseifianly, tha paasitio ponalny ranges ww &6 folioas!

Ciaaa A eigdemeana:
\h\Mnﬂl—l

ord §4,000.00
Barnalti
n conframant for & teem in el el L
3 both such fins and imgriacnment. N
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a fine ot o exceed §1,500.00 for oMenses securng befers §-1.94 snd $2,000.00
thesaatier;
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3 bom such fine and imprsonme:
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Figure 37 — Page Note Set as Important

Deleting a Page Note

Deleting a page note uses the same rules followed to delete a case note
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Start and End a Court Session

Use the appropriate method to open a case, and then refer to the appropriate topics for the facts and
instructions for working specific tasks on a case.

On the Case Nav pane, the Start Court button works in conjunction with the Ready folder. Tapping Start
Court opens the next case in the order that cases were placed in the Ready folder.

To start a court session:

B

1. * Start Cour opens the next case in the Ready folder.

2. Work the open case as needed.

3. Mark the open case complete by tapping BEMSIESN which moves the case into
the Complete folder.

The next case in the Ready folder opens automatically.

Access a case from the Session Manager list through Case Control.

To open a case from the Action menu:

-

1. Tap Case Control ““*" for the case.

2. Tap View Case on the 6 Action menu.

3. Work the case as needed, such as inserting notes and moving it to another folder.

7 |

4. Mark the open case complete by tapping BEEESSSEEEE to move the case into
the Complete folder.

5. Select the next case or folder to work.
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A court session can end at any time whether all of the scheduled cases have moved into the Complete
folder or not. Cases can remain in folders waiting to be viewed and/or worked.

Returning to Home View (to the calendars) takes you out of the current session to where you can select
another session.
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Judge Edition Configuration

When you launch Judge Edition, you must enter your user name and password. Rights to access Judge
Edition are on the Case Manager role of the Case Manager user access record. The right is called “Access
Judge Edition.”

Judge Edition prompts for resource configuration. Configure the judge, magistrate, or location setup on
the calendar sessions being downloaded into Judge Edition. If your location was restored during an
installation, no prompt is issued. You are now ready to begin using Odyssey SessionWorks Judge Edition.

Access to Configuration

Access to the configuration settings is from the Home View.

Figure 38 — Home View

To open the main configuration page, tap . in the lower right corner.
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Resources = = : -
These options are used to customize how notes are handled by SessionWorks Judge Edition for the current user.

Documents

Case Detail Notes ave Private by Default

Connections

About

CANCEL

Figure 39 — Configuration Page

Notes

You have the option to set the note default to open as a private note type. Even if the notepad opens
set for a Private note, you can clear this default setting.

Options

To have Private selected on the notepad when it opens, select the Notes are Private by Default
check box.

These options are used to customize how notes are handled by SessionWorks Judge Edition for the current user.

Notes ave Private by Default

Figure 40 — Notes Set as Private by Default Dialog Box

To remove the private setting, clear this check box.

Defining Replacement Text for Shorthand Codes Used in Notes

To speed up the entry of information on your notes, you can define a shorthand code (comprised of
characters) that expands when you tap any of these expansion keys—spacebar, semicolon, period,
comma, Tab, question mark, backslash, or Enter.

JE-200-3138 v.4 February 2013



@
[ ) ... I
e tyler
SessionWorks Judge Edition User Guide ° technologies

Note Replacement Text

Typed Text Replavemenl Texl

Figure 41 — Note Replacement Text Dialog Box
To define a shorthand code with its replacement text:
1. Click the Auto-Replace tab to open the Note Replacement Text page.
2. Type the representative characters in the text box Typed Text.
3. Type the actual text to insert on the note in the text box Replacement Text.
For example, text typed as DCNA expands to “Defendant called in hall, no answer.”
4. Tap any one of the expansion keys.
5. Tap Add button.

6. Tap Save button.
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On the Documents tab, the Document Type Code Definitions option enables you to set frequently
viewed documents for automatic inclusion into the Favorites section of the Table of Contents in
Case View.

Hotes Document Types Mappings

Resources
Define Document Types to apply specific inclusion, exclusion, grouping, or confidentiality rules to documents of a

particular Odyssey document type code, and/or documents related to a particular Odyssey case event code. Use the
Documents Specify Config tab to control how the documents of the defined Document Types are treated.

Case Detail Document Type CoAe Delinitions

Confidential Document Type ) ocument Type

s T

About heaving 2012 Carver Coun ACF-Filed as Adul

CANCEL

Figure 43 — Documents Label

Defining a Favorite

Define a document as a favorite by first assigning it a type name, such as Original Divorce Decree. Next,
set the option—Odyssey document type or Odyssey event related— that triggers the display of this
favorite.

To define a favorite:

1. Inthe Document Type text box, type a name to serve as the document type.
2. Setthe triggering option for this document type:

e Select the appropriate entry from the Odyssey Document Type drop-down list.

e Select the appropriate entry from the Odyssey Event drop-down list.
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Botes Document Types Mappings

Resources
Define Document Types to apply specific inclusion, exclusion, grouping, or confidentiality rules to documents of a

particular Odyssey document type code, and/or documents related to a particular Odyssey case event code. Use the
Documents Specify Config tab to control how the documents of the defined Document Types are treated.

Case Detail Document Type Code Delinitions

Confidential Document Type ® cument Type

Original test Adocument 2012 Carver Coun 00dj - case event -

heaving 2012 Carver Coun ACF-Filed as Adul

Connections

Figure 44 — Documents Label, Document Types

3. Tap the Add button.
4. Tap the Save button.

Mapping Document Types to Case or Hearing Types
To map the document types to the case types or hearing types for which they are to server as favorites:

1. Select the Mappings label on the top of the configuration screen.

For example, the divorce decree would be a favorite on all divorce or custody case types. And
citation could be a favorite for all traffic case types.
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Notes

Resources

Documents

Case Detail

Connections

About
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Document Types Mappings

Assign document types to be included as a "Favorite” when viewing a case with a matching case or hearing type.

Favorite Document Types fov:

Case & Hearing Types Document Types
O Case types
01 AAulE Criminal

Sth Degree Assault

Sth Degree Assault K

g

SAVE CANCEL

Figure 45 — Documents Label, Mappings Label

2. Select the case type on the Case & Hearing Types column.

The document types configured earlier list in the center Document Types column.

3. Move the document type you want used for the divorce case type into the Favorites Document

Types for column.

Notes

Resources

Documents

Case Detail

Connections

About

Document Types Mappings

Assign document types to be included as a "Favorite" when viewing a case with a matching case or hearing type.

Faworite Document Types fov:

01 AAul¥ Criminal
Case & Heaving Types Document Types

O Case types heaving ’ { Oviginel test Aocument
01 AAult Criminal

Sth Degree Assault

Sth Degree Assault -k

remlaue o

Figure 46 — Documents Label, Document Type and Case Type Configuration
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4. Tap Save, and restart the Judge Edition application.

Once the document configuration refreshes, the configured documents display as favorites in
the TOC for the Case View.

Case Detall

Case Detail enables you to select the information to appear on Case View in the Case Details pane. For
the case categories — criminal, civil, family, and probate — set options by case category. Where available,
you can further set options by case category or base case type.

Select the case detail template to be used with specific case categories and case base types. If no selection is made for a case category or
case base type, the value is inherited from a selection at a broader scope. If no selections are made at the global level, the default
template is used.

Default

(@4
QY

PR

Figure 47 — Case Detail Label

If no settings exist, SessionWorks retrieves all information by default.

Connections

See your administrator for details.

About

Read about this application and the team that developed it.
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Navigation Controls

SessionWorks Judge Edition provides an intuitive user interface that supports both touch gestures and
keyboard navigation controls that enable you to navigate smoothly through your daily tasks.

Scroll bars allow you to easily navigate through views using the mouse. The figure shown shows the
scroll bar in the Session Manager; however, it can also be accessed in the Home View, Table of Contents,
and Document Viewer. Pause over the blue line on the edge of the page and the scroll bar will display.

Open another document...
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Figure 48 — Scroll Bars
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Touch Gestures

Table 8 — Touch Gestures

Activity Gesture Action ‘

Select E Tap

List Scroll Flick

Brush surface with fingertip

Horizontal

Move Object Drag

Page Scroll kj Vertical
-\J"‘(h‘i
\_J

Zoom In/Out {b Pinch/Spread

@,

Keyboard Controls

Table 9 — Activities from the Keyboard

Activity Keyboard ‘

Add Case Note F2

Previous page Left arrow / Page Up
Next page Right arrow / Page Up
Last page End

First page Start

Full-screen toggle F11

Session Manager Ctrl+F

Focus on Find field

JE-200-3138 v.4 February 2013 29
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Find a Case Navigation

Table 10 — Case Search Activities

Activity ‘ Location Action ‘

Navigate
Cases
Search for a Session Manager page Provide the case detail text as
Case s s criteria to locate a case, using
either method:
Hearing 2/13/2013 9:00 AM
1. From drop-down lists, select
appropriate values for filtering
cases during search.
2. Type text in search field to
match against case contents.
Retrieve a Provide the number of the
non- case to retrieve from Odyssey.
scheduled 1. Type the Odyssey Case
case Number.
2. Tap WALKIN.
If found, an entry for that case
number appears in Session
Manager list of cases.

JE-200-3138 v.4 February 2013 0.23



= tyler

SessionWorks Judge Edition User Guide ° technologies

If setting a value in one of the filters affects another filter, the affected filters will update according to
the first filter set. For example, the defendant James Smith is connected with the attorney Ron Harrison.
When Ron Harrison is selected from the attorney filter, the defendant filter will only include James
Smith. A ‘bread crumb’ will be left in the pane below the filters for visibility into what has been selected.
This works in whatever direction specified. If the defendant filter was selected first, the time and
attorney options would also be filtered down accordingly.

: @)
Hearing 2/13/2013 9:00 AM
Start Time {M Harrison, Ron — Ctean AL

Filters > Attorney: “Harrison, Ron” )

Harrison, Ron
9:00 AM smith, sames Harrison, Ron

|-CR-12-777828 smith, James Harrison, Ron Court room 2 ;
Adiudicatory Hearin 1.4/4/2012  Abduction-for the Purpose of Marriage-Person 609.265 Gross Misdemeanor
J ry 9 Under 18 years

ﬁ- Certified as adult

Figure 49 - Filter Functionality

Hearing 2/13/2013 9:00 AM

Start Time ! s, Harrison, Ron Search for a case CLEAR ALL

Filters » Attorney: "Harrison, Ron™ )

9:00 AM Harrison, Ron
-CR-12-777828 smith, James Harrison, Ron
| Ad'u dicato Heari n 1. 4/4/2012 Abduction-for the Purpose of Marriage-Person 609.265 Gross Misdemeanor
! J i 9 Under 18 years

Figure 50 — Filter Bread Crumbs
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Case Activities Navigation

Table 11 — Case Activities

Activity Option Action ‘

Case Control Case Control 1. Tap the Case Control to open the Action menu.

2. Tap on the Action menu the appropriate area for
the desired action.

Move case Action menu 1. Tap Move on the Action menu.
position within a
folder
2. Tap the section labeled with desired direction.
Place case into Action menu 1. Tap Set Status on the Action menu.

another folder

2. Tap the destination folder.

Navigate cases Case Nav pane
in a session Set Status button

2. Tap the button of the destination folder.
Action on a case Action menu

1. Tap Case Control Wto open the Action menu.
2. Tap the action to apply.

3. Tap X to close the menu.
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Activity Option

Action menu

Group selected
cases

Action ‘

1. Tap each individual case to select and highlight.
2. Tap the Case Control of one of the selected cases.
3. Tap Paperclip on the Action menu.

001-CR-2013
Arraignment

[j Adams, Sarah
L i

Ulrich, Harrison

EhimaatyDepeint
- oo ot Fiapuprin e b Gstody
Hugo Dabl vs Aprl Johnsan

Prepeny Dumage

10.0V-133
Court Trial ey

Pl e

Ungroup cases Action menu

1. Tap the group to highlight it.

2. Tap Case Control wto open the Action
menu.

3. Tap Unpaperclip.

Document and Page Controls

Table 12 — Document and Page Activities

Activity

Document Viewer

‘ Action

Go to Page
to open the Go to Page
2. Tap the number of the page to view.
3. Tap Enter.
Gear 1. Tap to open the Document Viewer controls.

2. Tap again to close the controls.

JE-200-3138 v.4
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Activity ‘ Action

Full Screen

Move the slider first to zoom, and then tap the
pan arrows.

e Pan control works on a zoomed document
moving the document in the direction of
tapped arrow.

e Slide zooms in and out.

eCircular arrow rotates the document
clockwise.

Places document in separate screen with
Document Viewer Controls.
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Notes Shortcuts
Table 13 — Note Activities

Activity Action ‘

Add Case Note F2

Add Page Note: Displayed page or F3

left pane

Add Page Note: Two Page Case Left pane — F3

View Right pane — Shift + F3

Add Document Note Open or left pane —F4
Right pane — Shift + F4
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